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INCLUSION POLICY 

 

“Inclusion is the process of taking necessary steps to ensure that every young person 

is given an equality of opportunity to develop socially, to learn and to enjoy 

community life.” (A working definition for Norfolk Children’s Services) 

 

“We believe that all children and young people have the right to be healthy, happy and 

safe, to be loved, valued and respected and to have high aspirations for their future.” 

(Norfolk Children’s Services Vision Statement) 
 
At Parkside we believe that inclusion is not just a simple concept restricted to issues of 
placement but it describes a method for action and a way of thinking that involves the whole 
school community.  In this respect inclusion at Parkside focuses upon recognising and 
valuing the wide range of diverse needs within our school population. We are dedicated to 
meeting individual needs by providing high quality appropriate learning experiences, 
promoting a culture of engagement and high expectation.  We are also committed to working 
in partnership with pupils, their parents/carers, mainstream schools and other professionals 
involved with the pupil. 
 
As part of the process of inclusion we work alongside mainstream schools, sharing 
knowledge and expertise and providing inclusive opportunities for pupils in both settings, 
enabling them to develop socially, to learn and to enjoy community life. 
 
As part of our inclusion initiative at Parkside we aim to: 
 
 Prevent failure and promote a climate of success for individual pupils in mainstream and 

special schools; 
 Develop a flexible response to meeting the needs of pupils and schools; 
 Actively promote, in partnership with parents/carers and professionals, inclusion into local 

mainstream provision for individual pupils where it is agreed that this is appropriate. 
 Further develop the partnerships between Parkside, mainstream and other special 

schools; 
 Further develop our partnership with parents and carers; 
 Increase teacher awareness, access and expertise between Parkside and partnership 

schools – mainstream and special; 
 Provide an outreach service which compliments and extends existing support services to 

schools and parents/carers, through the S2S programme. 
 
In order to support our aims inclusion takes several forms: 
 
 Inclusion opportunities at a mainstream school for pupils attending Parkside where 

appropriate. 
 Sessional placement at Parkside for mainstream pupils; 
 Outreach support to mainstream schools through the S2S programme and SRB Centres.  
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 Programmes of visits to special schools for mainstream staff to develop their knowledge 

and support them with strategies and resources; 
 The Parkside Parent Forum. 

 Curriculum links with mainstream schools through the specialist schools programme; 
 Shared INSET opportunities with mainstream and other special schools;  
 College links. 
 Work experience placements; in either local business’ or in our Café which is located in 

the City Centre.. 

 

Inclusion opportunities at mainstream or alternative special schools for pupils 

attending Parkside 

 
On admission to Parkside parents/carers are made aware that inclusion opportunities at 
mainstream schools are considered to be part of the wider curriculum as appropriate  
 

KS2 inclusion 
 
At Parkside it is important that pupils are given the opportunity to settle into the routines and 
expectations of their class and the school, before any consideration is given to inclusion 
opportunities in mainstream or other special schools.  
 
Inclusion opportunities are considered from the viewpoint of enhancing the curriculum for the 
group or individual and providing social opportunities that will promote self-esteem and the 
skills that they will need to actively participate in their communities. Pupils will generally not 
be considered for inclusion placements if there are concerns with respect to behaviour or 
their ability to cope socially.  Prior to making any arrangements we will consult with 
parents/carers and the pupil, we may have further discussions if we feel that it is in the 
pupil’s interest but we will not proceed without parental permission. 
 
Inclusion can take several forms and will depend upon the social confidence, strengths and 
interests of the individual pupil and the availability of provision.  These include: 
 
 Sessional placement at the pupil’s local school with or without support; 
 Sessional placement at a school local to Parkside on an individual basis with or without 

support; 
 Sessional placement for a small group of pupils with support – usually at a school local to 

Parkside; 
 A specific project with clear timescales. 
 
It is Parkside policy that any pupil participating in inclusion activities in a mainstream school 
should, as far as it is practicable, join a class of pupils of the same age as themselves.   
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The subject/activities chosen for a pupil to participate in at the mainstream school should 
always allow some degree of shared participation and promote ability rather than disability. 
 
For some pupils inclusion may lead eventually to full-time education at a mainstream school.  
This would always be carefully planned and parents and the Local Authority will be involved 
at every stage as it would be necessary to amend the Statement to reflect a change in 
provision. 
 

Protocols for setting up an individual placement 
 
In order for the placement to be successful it is essential that there are good links between 
the schools and that everyone involved is positive about the placement. 
 
 Discussions with class teacher, parents and pupil will be held prior to placement and 

agreement on the best school to contact will be made; 
 The inclusion co-ordinator will contact the mainstream school and initiate discussions with 

the SENCO 
 If the school is willing to be involved the following paperwork will be sent -  Statement, 

most recent review and IEP; 
 Arrangements will be made for parents and pupil to visit with the inclusion co-ordinator 

and where possible the teaching assistant who will be supporting the pupil; 
 Mainstream school staff will have the opportunity to visit Parkside and see the pupil within 

their class setting; 
 Sessions and targets will be agreed and the next review meeting agreed; 
 Parents will be informed of the details of the placement; 
 The mainstream school will be given emergency contact numbers and medical 

information etc. 
 Where an inclusion placement is established staff from the mainstream school will be 

invited to the Statement review or asked to send a report. 
 

Protocols for setting up a group placement 

 
A similar process is followed in setting up a group placement with respect to identifying pupils 
who would benefit, setting up meetings with schools and providing appropriate information.  
Parental/carer permission is requested by letter with the opportunity for further discussion if 
requested.  Group targets are set and review meetings put in place and groups are always 
escorted and supported by an experienced teaching assistant.  Groups usually consist of not 
more than 3 pupils but this depends on the activity and arrangements made with the school. 
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KS3 and 4 Inclusion 

 
Pupils in KS3 and 4 will also have the opportunity to be involved in a similar range of 
inclusion experiences as those listed above. 
 
Pupils who would benefit from the experience may be identified through the following: 
 
 Teaching staff; 
 The pupil him/herself; 
 Parents/carers; and/or 
 Statement or statement review 
 
The process and protocols are similar to those above.   
 
Where individuals are placed it is important that consideration is given to their curriculum 
entitlement to ensure that they are receiving a full and balanced curriculum as identified in 
their Statement. 
 

Support 
 
An experienced teaching assistant (TA) will usually support a pupil or group of pupils on 
inclusion activities.  The role of the TA is to provide continuity for the pupil and support for 
the school in meeting the pupil’s needs.  For the experience to be inclusive it is essential that 
the pupil(s) is/are encouraged to be part of the wider group and not to be dependent on the 
teaching assistant.  The teaching assistant may also work with other pupils in the class whilst 
observing and reporting back on the activities and responses of the pupil(s).  Clearly if there 
are concerns with respect to the level of the activities, pupil response and/or opportunities for 
inclusion the TA will either speak to the class teacher or ask the inclusion co-ordinator to 
raise these issues. 
 
Regular review meetings with the school will enable these issues to be raised and targets to 
be reviewed alongside discussions as to the ongoing purpose of the placement and further 
development of it. 
 
The TA will be responsible for the following: 
 
 Reporting back to the form tutor and inclusion co-ordinator at Parkside; 
 Completing paperwork in consultation with staff at the mainstream school; 
 Ensuring that all necessary information is passed between the schools and making 

arrangements with the school and parents/carers when changes are made to the normal 
timetable; 

 Informing themselves of procedures, rules etc. at the mainstream school in order to fit in 
with expectations. 
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Transport 
 
Pupils attending a mainstream school for a whole day will either be transported by 
parents/carers or the Teaching Assistant attending with them and this will be organized by 
the Inclusion Co-ordinator.   
 
Pupils on part day placements will be transported by the teaching assistant / member of staff 
at Parkside. 
 
All transport arrangements will be agreed with parents. 
 

Insurance 
 
Any member of staff transporting a pupil must ensure that their insurance cover is sufficient 
and includes a clause enabling the driver to use the vehicle in connection with his/her work.  
If an additional premium is required this will be paid by the school but this must be discussed 
with the Inclusion Co-ordinator. 
 
It is the responsibility of the driver to ensure that: 
 
 Their vehicle is maintained in a roadworthy condition; 
 Pupils under 14 are seated in the back seat; 
 All passengers wear seat belts; and, 
 They have the necessary insurance cover. 
 

Sessional Placements at Parkside for pupils attending other schools 
 
For pupils currently attending mainstream or special schools who it is agreed could benefit 
from some time at Parkside, inclusion opportunities can be arranged which are both flexible 
and matched to individual needs. Thus, pupils may attend Parkside to access specific 
curriculum areas, for instance literacy, numeracy, PE or personal, social and health 
education (PSHE).  Social inclusion may be an important element for pupils who are isolated 
within their own schools or find it difficult to make relationships.  For other pupils requiring the 
highly differentiated curriculum offered by a school for pupils with severe learning difficulties  
they may attend Parkside to participate in a subject area in which they can excel and for 
which there are fewer opportunities at their present school, for instance, music or art. 
 

Protocols for setting up a sessional placement (Inreach) 
 
These placements are often agreed as a result of outreach work through the S2S 
programme, and the Inclusion Co-ordinator will normally have received a request for support 
from the school S2S Co-ordinator or caseworker support for the pupil concerned.  In some 
instances, particularly with other special schools and mainstream schools that we work 
closely with arrangements can be made more informally. 
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 The mainstream or special school will have spoken to parents and other professionals 
about the appropriateness of the placement; 

 A meeting will be arranged with the Inclusion Co-ordinator and staff from the school to 
discuss options; 

 The Inclusion Co-ordinator will have discussions with staff at Parkside about various 
options and will be guided by them in what can be offered;  

 Arrangements will be made for staff, parents and pupil to visit Parkside; 
 Parkside staff  will have the opportunity to visit the mainstream or special school and see 

the pupil within their class setting; 
 Sessions and targets and the level of support will be agreed and the next review 

meetings set up.  In some cases support is only required in the first instance but this will 
depend on the individual; 

 Parents will be informed of the details of the placement; 
 Emergency contacts and medical information will be exchanged 
 Transport is the responsibility of the mainstream school;  
 Parkside staff will contribute information or attend an annual review when requested. 
 
Teaching assistants supporting pupils from other schools at Parkside will be made aware of 
policies and procedures and will be given opportunities for professional development Eg 
working with other children, different age groups or different levels of ability.  They will be 
responsible for liaising with staff and ensuring that there are good communications  
between the schools.  Where possible support will be gradually withdrawn in order to 
encourage the pupil to be more independent. 

 

Outreach 
 
Requests for outreach support for individual pupils are made from their school or caseworker 
through the S2S system on the County website .  The Inclusion Co-ordinator will then receive 
a request by email with details of the school and their needs.  Where possible the 
mainstream school will be contacted within 2 weeks of the receipt of this request and a 
meeting will be arranged at the school with the Head or SENCo. 
 
At this initial meeting the Inclusion Co-ordinator will discuss and agree the level of support 
and the form that it will take.  This might include: 
 
 Curriculum advice and access to differentiated resources; 
 Writing Individual Education Plans (IEPs); 
 Training in specific areas to develop knowledge and strategies; 
 Access to literature;  
 
The level of support is flexible and varies according to need, access to information is readily 
available through the internet but what many schools require is reassurance that they are 
doing everything that they could be doing and support with targets to ensure that they are set 
at a level that identifies progress.  It is often helpful for staff to visit Parkside in order to 
observe teaching strategies and borrow resources.  The on-going level of support will vary 
from school to school; it may involve links with specialist staff or attendance at meetings or 
the input of a teacher or teaching assistant for an agreed period.   
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Protocols for Outreach 
 
 Pupils will be referred by the school or caseworker through the S2S programme. 
 Contact will be made with the school within 2 weeks of the Inclusion Co-ordinator 

receiving the request; 
 An initial meeting will be arranged which the Inclusion Co-ordinator will attend; 
 An agreed way forward will be agreed and the Inclusion Co-ordinator will write to the 

school clearly identifying what has been agreed, this will be copied to the Local Authority; 
 Further visits will be recorded and where necessary information left with the school; 
 Visits etc. will be organised by the Inclusion Co-ordinator. 
 Relevant paperwork will be completed on line by the Inclusion Co-ordinator. 
 Changes and updates in procedures will be made in conjunction with S2S Traded 

Services. 
 
Evaluation 
 

This policy will be reviewed by the Deputy Head Teacher.  They will ensure that the policy is 
up to date and relevant to current practice.  In addition they will check that is reflects current 
legislation. 
 
 
 
Signed…………………………………………………………….. 
 
 
 
Date………………………………………………………………. 
 
 
 
Date of Next Review Spring 2019 


